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Portfolio Project 
 
Assignment Description 
This project is your opportunity to demonstrate what you’ve learned about effective writing practices this 
semester.   
 

1. You will select and revise one piece of your writing that you’ve previously submitted for a grade in 
this class or another class. It’s important to choose a piece of writing to which you’re willing to make 
SUBSTANTIAL changes to improve both rhetorical and stylistic effectiveness.   
 

2. You’ll write a letter of reflection describing specific changes (with examples) from the revised 
document.  Your reflection must demonstrate your understanding and application of writing concepts 
we’ve discussed this semester, e.g. using rhetorical techniques to appeal to your intended audience 
and sentence style to capture reader interest and articulate your ideas concisely.  
 

3. You’ll write a 500–750-word response essay to the following question: What have I learned about 
happiness this semester?  
   

How to proceed: 
 Visit the Writing Center—Drop-in hours are available every M-F; Zoom appointments are available M-F 

& Sundays: https://www.colorado.edu/program/writingcenter . 
 Read “Making Meaning Clear: The Logic of Revision” and refer to the attached checklist. 
 Write down your goals for the revision and keep notes as you make changes to your original essay: you 

will use these notes to guide your letter of reflection 
 Arrange a time to meet with me individually to discuss your revision plans. (Optional) 

 
Evaluation 

Portfolio grade: Your revision effort will be evaluated based on your self-evaluation letter and a 
comparison of your revised essay to the original. I’ll be looking for demonstrations of your ability to 
apply feedback I’ve provided and your knowledge of writing and rhetorical concepts from our course. 
Your response will be evaluated based on your ability to demonstrate persuasive reasoning and apply 
examples that support your claims. Your response essay should be proofread. All source material 
should be properly cited.  

 
What to turn in and where to submit it: 
Your portfolio must contain the following: 

 
1. Letter of evaluation (1)—explains what you’ve changed about the paper and argues why these 

changes improve the effectiveness of the document. (~500 words) 
2. Revised Document (1)—should demonstrate significant changes when compared to the original, must 

be clearly labeled “revised,” and must be thoroughly proofread and edited. 
3. Original Document (1)—may contain your notes/comments, etc.  (Scan images of these documents) 
4. Response Essay (1) 

 
Due in CANVAS by midnight, Tuesday, December 9th.   

https://www.colorado.edu/program/writingcenter
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Part I 
 
Purpose  

− The title and introduction demonstrate a clear topic, purpose, and focus  

− The introduction provokes reader interest and avoids generalization 

− The first paragraph reveals the situation, character (s), and or plot of the story (for narrative 
arguments) 

 
Thesis  

− There’s an explicit thesis statement that’s reasonably arguable (for academic papers) 

− I can explain the point of the story in one sentence after reading it (for narrative arguments) 
 
Development  

− The thesis/point of the story is supported with sufficient evidence/detail 

− The paper explains why every piece of evidence supports the argument (for academic papers) 

− The paper SHOWS readers details rather than TELLING them what to think  
 
Organization  

− Each paragraph has a clear, single focus and is no longer than 2/3 of a page 

− The information is organized in a way that makes sense to readers  

− The paper avoids repeating information unnecessarily 
 
Sources (academic papers only) 

− The paper introduces the sources of evidence and explains how evidence supports arguments 

− The paper provides quotes and ideas from others that support the thesis and topic sentences  

− I clearly distinguish my own ideas from those of my sources 
 
Style and Mechanics 

− The sentences are clear and easy to follow  

− I chose words that fit the paper’s purpose and help readers understand my meaning  

− I avoided wordy and/or repetitive sentences 

− I proofread my paper (free from typos and incomplete thoughts) 

− My paper is free from recurring grammar or punctuation errors (commas, apostrophes, etc.) 
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Part II 
 

− I introduced the letter’s purpose and my reasons for revising the paper 

− I described ALL major changes I made to the paper 

− ALL the major changes I mention were evident in my revised draft 

− I provided thorough details to illustrate these changes (“I changed the evidence in paragraph three” is 
not detailed; “I added a quote from a physician to show that doctors support my claim in paragraph 
three” is detailed.) 

− I convinced you that the revised paper does a better job of meeting the assignment requirements than 
the original 

− The sentences are clear and easy to follow  

− I chose words that helped you understand my meaning unambiguously 

− The language and tone are appropriate for a letter to a writing instructor 

− I proofread my letter. It is free from typos and incomplete thoughts. 

− My letter is free from recurring grammar or punctuation errors (commas, apostrophes, etc.).  
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